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All-of-Government (AoG) Construction Consultancy Services
[bookmark: _GoBack]Application process (interim solution)
This document maps out the interim process for applying to the AoG Construction Consultancy Services solution. 
Applying to the AoG Construction Consultancy Services (CCS) panel 
1. Determine your eligibility and whether it’s appropriate for you to apply to the AoG CCS panel by viewing the intended scope of services and the sub-disciplines listed for Construction Consultancy and identifying those that best align to your service. 
2. Complete an online application form via the Marketplace website.
You will need to:
· select the services the you will offer
· accept the Collaborative Marketplace Agreement, specific to these services (the application process will present the agreement that suits the provider’s services)
· complete the questions required in the application form (A list of criteria and questions required can be found in Detailed Questions and Criteria below)

3. Once submitted MBIE assesses your application against the minimum criteria below.
4. You will be notified by MBIE as to whether your application was successful.

General qualification criteria
A high-level summary of qualification criteria for applications is set out in the table below. Detailed questions can be found in the following section. 
	Section
	Criterion

	Acceptance of Marketplace Agreement
	Provider must accept the Collaborative Marketplace Agreement terms.

	Company (Business) Information
	Provider organisation must be an active and legitimate company.

	Authorised Personnel
	Authorised Signatory must be publicly identifiable (e.g. company website, companies office register, or other external data source).
Provider administrator should be publicly identifiable either on organisation website or other external data source. 

	Financial viability
	Provider must be financially viable to provide the services they applied for. 
Provider must have in place appropriate insurance provisions.
Provider should not be involved in disputes or legal proceedings.

	Experience
	Where applicable, provider should demonstrate relevant experience in the services they applied for.   

	Capability and capacity
	Where applicable, provider should demonstrate relevant capability and capacity to provide services they applied for.   

	Security
	Where applicable, provider must provide required security information. 

	Service summary
	Provider must provide a summary of the services they applied for. 




Detailed questions and criteria
Applications for Construction Consultancy are evaluated based on the Evaluation Criteria in the following table. The Evaluation Criteria consist of the following types:
· Minimum criteria, which are treated on a pass/fail basis, where a fail will require the applicant to provide additional information or may invoke a due diligence check. Additional information is reviewed separately and may result in an application being declined. 
· Mandatory criteria, which is treated on a pass/fail basis and is required in order to progress to the next Step. 
· Public Information, which is not evaluated and instead is used either to support the application process, or used by agencies in their secondary procurement process.
· Sensitive information, which when viewed by an anonymous user or other suppliers will be hidden. Only agency buyers who are logged in can view this information. 
The steps below show the provider’s journey through the application process. ‘Help text’ is also available to accompany questions as guidance for providers. 
Disclaimer:  the questions in this section may vary slightly from those in the application process, due to the types of services offered. The questions below are representative only. 
	Criteria Description
	Weighting

	Pre-Step 1 – Service Selection
	

	PS1.1 The Applicant selects a ‘Channel’ to apply for:
Channels include:
· SaaS (Software as a Service)
· Consultancy and Professional Services (CPS)
· Managed Services (MS)
	Public Information

The applicant must select ‘Consultancy and Professional Services’ to progress.

	PS1.2 The Applicant selects a ‘Catalogue’ to apply for:
CPS Catalogues include:
· ICT Professional Services (IPS)
· Construction Consultancy (CC)
	Public Information 

The applicant must select ‘Construction Consultancy’ to progress.

	PS1.3 The Applicant selects a ‘Services ’ to apply for:
CC Services include:
· Architecture and Design
· Building Services/ Mechanical/ Hydraulic/ Electrical Engineering[footnoteRef:1] [1:  The Building Services/ Mechanical/ Hydraulic/ Electrical Engineering Service Category is intended to capture the majority of typical Internal Building Engineering consultancy services, and not just limited to the Engineering disciplines listed in its title.] 

· Civil/ Structural/ Geo-Technical Engineering[footnoteRef:2] [2:  The Civil/ Structural/ Geo-Technical Engineering Service Category is intended to capture the majority of typical External Building Engineering consultancy services, and not just limited to the Engineering disciplines listed in its title. ] 

· Environmental Services
· Fire Engineering
· Project Management
· Quantity Surveying 
· Transport Engineering
· Supplementary Services [footnoteRef:3] [3:  The Supplementary Services Service Category is intended to capture a range of different services which are not necessarily linked to one of the established Service Categories. ] 

	Public Information 

The applicant must select at least one service to progress, but can also select multiple services.

	Pre-Step 2 – Acceptance of the Collaborative Marketplace Agreement
The applicant will be presented with a set of Terms and Conditions taken from the Collaborative Marketplace Agreement, relevant to the selections made in Pre-Step 1. For Construction Consultancy, applicants must accept the below terms. 
	

	PS2.1 Acceptance of the Collaborative Marketplace Agreement
The applicant confirms that their organisation understands and recognises the terms and conditions associated with the provision of their services on the Marketplace.
	Mandatory Criteria



	PS2.2 Download, Read and Accepted Part 1 – General Terms
The applicant confirms that they have downloaded, read and accept Part 1 of the Collaborative Marketplace Agreement.
	Mandatory Criteria



	PS2.3 Download, Read and Accepted Part 2 – Channel Terms
The applicant confirms that they have downloaded, read and accept Part 2 of the Collaborative Marketplace Agreement.
	Mandatory Criteria



	Step 1 – Company Details
	

	S1.1 New Zealand Business Number (NZBN)
Providers are able to autofill parts of Step 1 – Company Details by entering their NZBN and clicking the “Pre-Fill Details” button.
Question: Enter your New Zealand Business Number
	Public Information

	S1.2 Global Location Number

Question: Enter your 13 digit Global Location Number
	Public Information

	S1.3 Business Name
· Trading Name
· Legal Name
	Public Information

Mandatory Criteria

Applicants must provide both names in order to proceed

	S1.4 Registered/Head Office Address
· Address Line 1
· Address Line 2
· City
· State/Province
· Postal/Zip Code
· Country 
	Mandatory Criteria

Applicants must enter an address


	S1.5 Type of Company 
Applicant must select one from a list of Company Types
· NZ Limited Company
· NZ Unlimited Company
· NZ Co-operative Company
· Overseas ASIC Company
· Overseas Non-ASIC Company
· Sole Trader
· Partnership
· Trust
· Charitable Trust
· Building Society
· Credit Union
· Friendly Society
· Incorporated Society
· Industrial and Provident Society
· Limited Partnership (NZ)
· Central Government Agency
· Local Government Agency
· Other Government Agency
· Other
	Mandatory Criteria

	S1.6 Business Ownership/Shareholding
	Public Information

	S1.7 Company Status
Applicants must select one from a list of Company Status’
· Established/Registered
· Removed
· Inactive
· Closed/ Disestablished/ Dissolved
· Voluntary Administration
· Voluntary Administration & in Receivership
· In Liquidation
· In Receivership
· In Receivership & in In Liquidation
· Voluntary Administration & in Receivership & In Liquidation
· In Statutory Administration 
	Mandatory Criteria
&
Minimum Criteria

	S1.8 Industry Classification
Applicants must select one from a list of Industry Classifications
· Agriculture, Forestry and Fishing
· Mining
· Manufacturing
· Electricity, Gas, Water and Waste Services
· Construction
· Wholesale Trade
· Retail Trade
· Accommodation and Food Services
· Transport, Postal and Warehousing
· Information Media and Telecommunications
· Financial and Insurance services
· Rental, Hiring and Real Estate Services
· Professional, Scientific and Technical services
· Administrative and Support services
· Public Administration and Safety
· Education and Training
· Health Care and Social Assistance
· Arts and Recreation services
· Other services
	Mandatory Criteria

	S1.9 GST Status & Registration Number 
Applicant must indicate whether they are Registered or Unregistered for GST, and if so must provide their GST number in order to progress. 
	Mandatory Criteria

	S1.10 Australian Business Number/Company Number
	Public Information

	Step 2 – Authorised Personnel
	

	S2.1 Signatory 
Applicants must provide the details of the responsible signatory for their business. Specifically;
· Name
· Position
· Phone number
· Email
	Mandatory Criteria

Sensitive Information

	S2.2 Legal Counsel 
Applicants must provide the details of who is responsible for providing legal oversight for their business. Specifically;
· Name
· Phone number
· Email
	Sensitive Information

	S2.3 Administrator
Applicants must provide the details of the responsible administrator for their business who will maintain their Marketplace account. Specifically;
· Name
· Position
· Phone number
· Email
Note while the interim solution for AoG CCS is in place, the details listed here will also act as a primary business contact. If you would like these details to be changed after your application is successful please contact the team at Marketplace@mbie.govt.nz
	Mandatory Criteria

Sensitive Information

	Step 3 – Financial Viability
	

	S3.1 Evidence of Solvency
Applicants must upload a statement from an authorised officer of their business that confirms that they are a financially viable company for the purposes of delivering and supporting the service(s) they intend to list on the marketplace. 

Question: Please provide your financial viability statement  
	Minimum Criteria

Mandatory Criteria

	S3.2 Solvency Test – Paying Debts
Applicants must declare whether they are able to pay its debts as they become due in the normal course of business

Question: Can your business pay its debts?
	Mandatory Criteria
&
Minimum Criteria

	S3.3 Solvency Test – Insolvency Proceedings
Applicants must declare whether their business is facing any actions of insolvency proceedings currently, or have done within the last 5 years. 

Question: Is your business facing Insolvency proceedings?
	Mandatory Criteria 
&
Minimum Criteria

	S3.4 Disputes – Investigations
Applicants must declare whether their business has been investigated currently, or have been investigated within the past 5 years.

Question: Has your business ever been investigated?
	Mandatory Criteria
&
Minimum Criteria

	S3.5 Disputes – Current Disputes
Applicants must declare whether their business is currently facing a dispute, or has faced a dispute within the past 5 years.

Question: Is your business facing any disputes?
	Mandatory Criteria
&
Minimum Criteria

	S3.6 Disputes – Legal Proceedings
Applicants must declare whether their business is currently facing any legal proceedings, or has faced legal proceedings within the past 5 years, or is likely to face a legal proceeding within the next 3 years.

Question: Is your business facing any legal proceedings? 
	Mandatory Criteria
&
Minimum Criteria

	S3.7 Company Size
Applicants must indicate the size of their company by selecting from one of the options below: 
· 1-10
· 10-50
· 50-100
· 100-500
· 500-2000
· 2000+
	Mandatory Criteria

	S3.8 Age of Business
Applicants must indicate how long their business has been operational, by selecting from of the options below: 
· Less than 1 year
· 1-3 years
· 3 years +
	Mandatory Criteria

	S3.9 Operational Location
Applicants must indicate the main operation location country from which they provide their product or services
	Mandatory Criteria

	S3.10 Support Location and Size
Applicants must indicate the main support location country from which they provide their product or services.
Note if you do not have a Support base, or don’t know what the term refers to, you can set the location to the same as your operational location, and set the size to “not applicable”
	Mandatory Criteria

	S3.11 Insurances Held
Applicants may indicate one or more insurances their business holds from the below list.
· Professional Indemnity 
· Public Liability
· Employers Liability
· Cyber Liability
· Statutory Liability
· Property
· Workers Compensation
· Product Liability
· Business Interruption
· Other
Applicants can also indicate the range in which their cover amount is per insurance they select. The ranges are:
· $500,000 - $1,000,000
· $1,000,001 - $5,000,000
· $5,000,001 - $10,000,000
· $10,000,001 and above
	Sensitive Information

	Step 4 – CC General Questions
This section asks some general questions which are specific to Construction Consultancy, and which apply and will be presented to all Services selected. 
	

	S4.0 Additional Solvency Test – Assets versus Liabilities
Applicants must declare whether the value of their business’ assets is greater than the value of its liabilities, including contingent liabilities. 

Question: Does your business’ assets exceed its liabilities?
	Mandatory Criteria 
&
Minimum Criteria

	   S4.1 Annual Turnover
Applicants must declare what range best captures their annual turnover was for the last year from one of the options below:
· >$0-<$100,000
· $100,000 - <$1 million
· $1m - <$5m
· $5m - <$10m
· $10m - <$20m
· $20m - <$50m
· $50m - <$100m
· $100m - <$200m
· ≥$200m
	Mandatory Criteria

Sensitive Information

	S4.2 Professional Industry Memberships
Applicants may indicate whether any of their staff are members of any of the listed Professional Industry Bodies.
· New Zealand Institute of Architecture
· Association for Consulting and Engineering Professionals
· New Zealand Institute of Quantity Surveying
· Engineering New Zealand
· Architectural Designers New Zealand
· Licensed Building Practitioners 
· If this, Applicants must provide their Licensed Building Practitioners registration number in order to progress
Question: Please indicate whether your staff are members of any of the listed Professional Industry bodies.

	Sensitive Information

	S4.3 Insurance – Professional Indemnity
For Construction Consultancy, Applicants are required to hold a minimum of $500,000 Professional Indemnity Insurance. 
Applicants must declare whether they meet this requirement.
Applicants must also indicate the expiry date of this insurance.

Question: Please indicate whether you can meet the requirement minimum of $500k Professional Indemnity insurance
	Minimum Criteria

Mandatory Criteria

	S4.4 Insurance – Public Liability
For Construction Consultancy, Applicants are required to hold a minimum of $2,000,000 Public Liability Insurance.
Applicants must declare whether they meet this requirement. 
Applicants must also indicate the expiry date of this insurance.

Question: Please indicate whether you can meet the required minimum of $2M Public Liability insurance
	Minimum Criteria

Mandatory Criteria

	S4.5 Insurance – Certificate Upload
Applicants must provide a copy of both certificates.

Question: Please upload your current Insurance Certificate

Note: this is collected only for registration assessment purposes and at this stage will not be shared with any buyers. 
	Minimum Criteria

Mandatory Criteria

	Substep 4.6 – Health and Safety Questions
For Construction Consultancy, Applicants are required to answer the below Health & Safety questions. These are questions which can be considered pan-project, and are no means a substitute for an Agency’s project specific Health and Safety Due Diligence that should be conducted.
	

	S4.6.1 H&S Policy
Applicants must indicate whether they have a Health & Safety Policy
Question: Do you have a current Health and Safety policy and associated programmes and procedures? 

	Mandatory Criteria

Sensitive Information

	S4.6.2 H&S Policy Upload
	Sensitive Information

	S4.6.3 H&S Policy Communicated to Workers
Applicants must indicate whether they communicate their Health & Safety to their staff
Question: Is your H&S Policy communicated to workers and other affected parties?

	Mandatory Criteria

Sensitive Information

	S4.6.4 Staff Receive H&S Training
Applicants must indicate whether formal Health & Safety training is given to staff to enable staff to carry out their roles safely
Question: Is formal Health and Safety training given to workers to enable workers to carry out their roles safely? 

	Mandatory Criteria

Sensitive Information

	S4.6.5 H&S Induction Programme
Applicants must indicate whether they have a Health & Safety induction programme for staff
Question: Do you have a health & safety induction programme for workers? 

	Mandatory Criteria

Sensitive Information

	S4.6.6 Safety in Design practices 
Applicants must indicate whether they employ ‘Safety in Design’ practices for their deliverables
Question: Do you employ ‘Safety in Design’ practices in your designs?
	Mandatory Criteria

Sensitive Information

	S4.6.7 Identify, assess and control hazards/risks
Applicants must indicate whether they have procedures for identifying, assessing and controlling hazards and risks in the workplace
Question: Do you have procedures in place for identifying, assessing and controlling hazards and risks in the workplace? 
	Mandatory Criteria

Sensitive Information

	S4.6.8 Emergency Procedures Plan
Applicants must indicate whether they have an emergency procedures plan 
Question: Do you have an emergency procedures plan?
	Mandatory Criteria

Sensitive Information

	S4.6.9 Record and Investigate Incidents
Applicants must indicate whether they record and investigate all health and safety incidents (including near misses)
Question: Do you record and investigate all health and safety incidents (including near misses)?
	Mandatory Criteria

Sensitive Information

	S4.6.10 H&S Fines/Warning/Prosecutions 
Applicants must indicate whether they have received any Health & Safety fines/warnings/prosecutions. If the answer is yes, Applicants must provide further details
Question: Have you had any Health & Safety notices, warnings, fines or prosecutions issued to you?
If yes: Please detail.
	Minimum Criteria

Mandatory Criteria

Sensitive Information

	Step X – Selected Service Sub-disciplines
The remainder of the application form is the Service Sub-discipline selection. 
Each Service selected in PS1.3 will have its own Step, containing a list of all the sub-disciplines available under the Service. 
Applicants may select one or more sub-disciplines to which they are intending to provide to the Marketplace. 
	Public Information
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